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JOg NO.
0-330
RECORDS SHELF LIST TOTAL NO. OF CONTAINERS
I NOTE: Prepare in duplicate and submit original to Records Center 1 .
OFFICE i DIVISIQN . BRANCH SECT ION
Personnel - | OD/PERS REGS UNIT/EX/CP
CONTAINER NO. DESCRIPTION AND DATES
1+ | MWUAL AND SEMI¥ANNUAL PFOGRESS REPORTS:
Progress Reports ' ~ 1951-1952-1953
" Progress Reports , . 1954-1955-1956
Progress and Plans Reports Jan-Dec 1954
Progress and Plans Reports/CS Staff - July 195li-June 1955
Annual and Semi-Annual Report/PED 1952-1953-195L~1955-1956
Progress and Plans Report-OP Fiscal Year 1956
Progress Report and Program Plans 1 July 5Sh~Dec 5L (Semi-Annual

.. Plans and Progress Reports (Semi-Annual) 1 July 55-Dec 55 :
Report of Progress and Program Plans - . 1 July 56-Dec 56 (Semi~Annual)
Annual Progress and Plans Report 1 July Sh-June 55 (FY 1955)

Deposited under Records Control Schedule 40-57 - Item 37 - Dp/Pers/FD

l\iote: When RCS is up-dated this type report will be listed under
' OD/Pers or EXOP/Regs Unit. .. . - .

|

|

| . oy . i .

| | = . Questions on this material to be referred to:
‘ - 25X1A . _ . S

-

(et b
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.. Annual Reports O/P . - ‘“i  Fiscal Year 1958 - (Job Nos 66,237
. Annual Reports o/p. - .~ TFiscal Yoar 1962 ‘ . | | | ; :‘ ‘
_ Annual Reports O/P . Fiscal Year 1961 A
; Annual Report O/P o " Fiscal Yéar 1960 |

30T Program -+ 1953-56

~ (Job Jo. 58-166) .

B JOT Progrem - Report to IG . _ . Lo : L
... e Iow Morale November 1953. . \ : . .

Tt

o .Herter Report (Dept of State, AID usm) 1963

. Foldem of Career Service Committee Meetings NI o [ L R
slyto o 1-15end 16 -28mestings, Ut (Job Moo 65~ 218

Folders entitled CIA Career Service Board s
;v"‘: Meetings 1 - 35, Al

’(/Folder entitled Personnel - Administrative
‘ Uorkload

x,;

b u/ Eolder ~. Personnel Policj,Statementa of Personnel
_ ‘25)(1 A Pol:l.cy General |_—__| ’

older & Apminmgntgf.@igﬂssgm.oe -'.smm ‘;

¢

,+ Suvey Task Force - Clark Committee
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committe 78 Maetings b Sept 1951 to Jume 5 une 19%0; the Careet Sarvice
Board, [T Cersor Bervica Doard 26 swg 52 1o 30 Jume 1954 3% Meeotin.s

26 tug 57 49 W Juse 19543 CI) Coreer Comell 08 Heatines 2w 55 40 3

Feb 1947 1L Repopte op Peraconel 1933, 19959 and 1%4; sther staff atudies
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APPROXIMATE REFERENCE ACTIVITY PER MONTH

25X1A

LOCATION OF RECORDS

BUILDING ROOM FERTD EXTENSION DATE
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2pX HAG Ird floor 1 Peb 70

PART Il (TO BE COMPLETED BY THE RECORDS ADMINIS

[ recoro

RESTRICTIONS ON USE OF RECORDS (If no restrictions write " None' )

TYPE OF MATERIAL

25X1A

ION AUTHORIZATION _

CITE SCHEDULE Of 0 5 . ¢’ & |scHEDULED DESTRUCTION DATE
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BUILDING DATE S1IGNATURE OF RECORDS ADMINISTRATION
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STORAGE LOCATION
SPACE
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SECTHON DISPOSAL DATE
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72-530
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SCHEDULE NO. (or List)
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RECORDS SHELF LIST TOTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Center

OFF ICE DIVISION BRANCH SECTION
|_Offiee of Personnel 0/D/Pers
CONTAINER NO. DESCRIPTION AND DATES

14 Folder consisting of 1951-1962

1 Annual and Semi Annual Progress Reports: formerly Job No 60-330
Progress Reports 1951-1952-1953
Progress Reports 1954-1955-1956
Progress and Plans Reports Jan-Dee 1954 _
Progress and Plans Reports/¢S Staff July 1954-June 19%5
Annual and Semi-Annual Report/PED 1952~53-54-55-56
Progress and Plans Report-OF Fiscal Year 1956
Progress Raport and Program Plans (Semi-Annual)l Jul 5L-Dec 54
Plans and Progress Reports (Semi-Annual) 1 Jul 55-Dec 55
Report of Progress and Program Plans (Semi-Annual)l Jul 56-Dec 56
Anmual Progress and Plans Report (FT 1955) 1 Jul 54-Jun 55
formerly

Annual Reports O/P Fiscal Year 1958 (Job No 66-237)
Annual Reports O/P Fiscal Year 1962

| Annual Reports O/P Fiscal Year 1961

i Annual Reports OfP Piscal Year 1960

[+]
i?; NOa USE PREVIOUS EDITION.
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‘JOB NO .

RECORDS SHELF LIST ToTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Center
OFF ICE DIVISION BRANCH

Office of Personnel 0/D/Pers

CONTAINER NO. DESCRIPTION AND DATES

SECTION

2 6 Folder 1963-1968

OPfice of Tersonnel - Annual Reports of Divisions and Brenches

FY 1963
: FY 1964
j FY 1965

FY 1966
FY 1967

FY 1968

FORM
a.62 140@ vse PrEvIOUs EpiTiON. /
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4 JOB NO.

RECORDS SHELF LIST

TOTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Center

OFF ICE DIVISION BRANCH SECTION
Office of Personngl 0/D/Pers
CONTAINER NO. DESCRIPTION AND DATES
3 Ten Folders 1952-1956 consisting of:
JOT Program 1953-56 (Job no
58-166)
JOT Program-Report to IG™ . )
re Low Morale Nov 1953, CL 3N .
Herter Report (Dept of State, 1963 - - (Job No
AID, USIA) e 68-107)
Folders of Career Service Committee
Meetings 1-15 and 16-28 meetings
(4 Sep 51-5 Jun 52) (Job No
. 65-218)
Folder entitled Personnel-Administrative
Workload (Job No
| 65-219)
|
| 25X1A Folder-Personnel Policy, Statements of
| Personnel Policy-General[ | "
Folder-Compensation System (CIA Career Council) "
Folder-Appointments, Civil Service Status
25X1A —
Survey Task Force - Clark Committee (Job N;
58-18

Presentation on Overseas Personnel Management

25X1A | | 7 December 195k "

ey

FORM y
a.62 40@ use previous enition. /

Approved For Release 2003/01/27 : CIA-RDP81-00314R000600070001-3




, .
’ Appraved Egise 2003/01/27 : QIA-RDP81-0031‘600070001-3
2 o JOB NO.

RECORDS SHELF LIST TOTAL NO. OF CONTAINERS
NOTE: Prepare in Triplicate and submit original and one to Records Center
OFF ICE DIVISION BRANCH SECTION
Office of Personel 0/D/Pers
CONTAINER NO. DESCRIPTION AND DATES
L 13 Folders 1950-1958

Test Batteries, Testing and Fvaluation Division, Personnel Office
undated probably 1950

Personnel 1 - Appointment Authority 5 Aug 52

Personnel Office, Survey Report of Office of Communications Personnel
Branch, 3 Setp 1953

Personnel Positions Outside Personnel Office, 7 July 1953

Women's Task Force, 1 March 195k

25X1A Summary of OP History, | | 1955

25X1A 14 Questions and Answers about Personnel, 1953-56, [ ] 1958.

Personnel - Conduct, Code of POW's 15 Oct 1955

| A plen for Tmproved Personnel Assignment and Utilization Suppport
: 19 Dec 1957

Organization and Management, Functions and Delegation of ‘futhority
Personnel Activities withirn DDP, December 1957
Hours of Duty and Overtime, August 1958

POTC - Examination 22 October 1959

S

FORM
a.62 1402 use erevious eorrion. /;//,?
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RECORDS SHELF LIST

NOTE: Prepare in Triplicate and submit or;

QFF ICE
Offiece of Personnel

CONTAINER NO.

TOTAL NO. oOF CONTAINERS

ginal and one to Records Center

DIvisio BRANCH SECTION
0/D/Pers

25 Folders entétled

Meetings, Agendas
and Transcripts ’ = e

25th Meeting 1 April 1984
to 5

1st Meeting 26 August 1952 (Formerly Job No 65-218)

FORM
a.62 140 use rrevioys EDITION.

ey
7
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N JOB NO.

RECORDS SHELF LIST

TOTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Center

OFF 1 DIVISLO BR SECTION
GEfice of Personnel 0/b/pers ANCH

CONTAINER NO. DESCRIPT!ION: AND DATES
6 16 Folders 1952-195h4

Professional Selection Panel, 28 May 1953

Agenda of the Career Service Board 26 Aug 52 - 3 Jun 5h

Steering Group, Career Serviee Board 1 Oct 53

Review Committee 12 Hov 52 CIA Caresr Service Board

Executive Secretary CIAfcsB Assignment to key positions Jul 53

Folders entitled CIA Career Service Board Meetings, Agendas, Transcriptq

35th meeting 30 Jun 54 to 20th meeting 8 Apr 54
(formerly Job No 65-218)

FORM
a.62 l40Q use previous eoition.
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R JOB NO.

RECORDS SHELF LIST

TOTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Ce¢nter

efpfiée of Personnel D””s”bl/D/Pers BRANCH P SECTION
CONTAINER NO. P DESCRIPTION AND DATES
7 11 Folders 1953-56

Legal - Final Report of the Legislative Task Force 9 Oct 53

l.egal - Subsequent Reports on Proposed Legislation, Oct 1954-56
Recommendations of the CIA Career Service Board and the Tegislative
Task Force.

Final Report of the Career Service and Tnauguration of Career Staff,
Mr. Dulles Remarks at ceremony, Imaugurating the Career Staff, 27
Apr 55. .

CIA Career Staff, Tnaugural Ceremony 9 Aug 56

Career Services, Summary Report of Activities: 1 Jan 55 - 31 Mar 56,
1 Oct 55 - 31 Mar 56; 1 Jan 55 - 30 Jun 55.

Development of Career Planning 1954-58

Career Planning Staff Study and Forms 1956

Organization and management: Regulatory Issuances - The Career Council
and the Career Service (20-100) March 58

Career Service General 1953-57 ineluding booklet, What a Career in
CIA Means to You.

Personnel - Competitive Promotion 1955-56

FORM
4.62 Ill»oa USE PREVIOUS EDI!ITION.
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JoB NO.
' ' RECORDS SHELF LIST

TOTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Center
OFF ICE DIVISION BRANCH SECTION

- of Personnel O/D/Pers

CONTAINER NO.

DESCRIPTiON. AND DATES

8 Fight Folders entitled CIA Career Council; “genda, Minutes and
Transcripts

1st meeting 2 Aug Sk
31st meeting 26 Jul 56

9 Ten Folders entitled CTA Career Councilj Agenda, Minutes and
Transcripts

32nd Meeting 13 Sep 56
to
69th Meeting 1 Feb 62

10 Nine Folders IG Surveys 1953-67

1953 OP Survey and Anmex T, Comment of Office and Area Division Chiefs.
Folder - IG Survey of OP (Feb 55) Ten Ways of Improving CIA's Personnel
Management.

Folder - Corres and IG Paper on the Role of the Director of Personnel,

Nov 56 - May 58.

| Folder - Corres and Survey of the CIA Training Program, Aug 60.

| Folder - Reply to DDCI, IG Report on Training, Aug 60 - Jun 61.

| TG Report on the Career Service, 1959 - 1960. Corres includes Memo

l dated 26 May 60 to DCI from Director of Personnel. Subject: CTA

| Career Service.

: Folder - Corres and IG Survey of the Office of Personnel, May 6k,

IG Question Preceding Survye.

Folder - IC Survey of the Career Training Program, /pr 67.

e

FORM
4.62 140@ vse rrevious epiTiON. /
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v JOoB NO.

' RECORDS SHELF LIST

TOTAL NO. OF CONTAINERS

NOTE: Prepare in Triplicate and submit original and one to Records Center
OFF ICE DIVISION BRANCH SECTION

Office of Personnel 0/D/Pers

CONTAINER NO. DESCRIPTION AND DATES

11 18 Folders 1960-1954

Overseas Station Questionnaire Project 30 Mareh 1960

Career Serviee - 27 Jul 60 Appts to CS Service Board and Panels

Pessonnel Development Board: Statement of Functions Jun 61; Mid Career
Program Mar 61; Txtracts from IC Surveys of Career Program 59 and Training P
Program 60,

Personnel Development Board, Transeript of 15 March Meeting and 1962 Meeting
on Mid-Career Training

Personnel Development Board, Agends for 15 Mar 62 Meeting and Description of
A.T.&T. Txec/Devel Program.

JOT's Mr. Wchols Working File 1961-6k. Tncludes his paper of Professional
Personnel Procurment and Training Programs.

Personnel Tfficiency TaskForee 31 Aug 62: Report of Task Foree on Personnel
Management in CIa

Monitoring Responsibilities. Papers from Operating Divisions Feb 1962,
Reports - Current Tnterest Items 1 May 1963 - 17 May 1965
Office of Personnel Monthly Reports March 1963 - Dec 6k

Tterim Assignment (1.A,S.) - Studiess and Reports on the Pool, 8 Mar 52-
2 Sep 63.

196k - Personnel Who work in/ssociation with other Federal Agencies.
Organizdion and Management - Qualifications Register
Reports on Supervisory Responsibilities Course April 1954

Review of Career Méhagement Activities: Material sent D/Pers by Career
Services August 1964,

Career Management Study - DDS Promotions 25 Sep 64
" i} ” - DDI 1961+

Agency Use of Civil Service Commission TnterAgency Boards August 1967

FORM
a.62 140@ ust erevious EorTion, /
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\7774222¢29Z»;%néan)2$ §a4zmné/7£vu~%Lélﬁj?z?0¢?¢uﬂi:
25X1A
1. Supergrade Positions - Hraft, 1970

2. Concepts Controlling Administration of Supergrade Compensation in CIA,
no date.

3. Ltr to Admiral Hillenkoetter fr Compt-Gen dtd 15 Nov 49 re Supergrades.

L. Memo to Executive fr Pers Director dtd 17 Oct L9, subj: Pending Revision
of Classification Act

5. Memo for Executive fr Adm. Hillenkoetter dtd 18 Nov 49, subj: ILtr fr
Compt Gen (see above #3)

6. Memo for Executive from Mr, Houston dtd 23 Nov 50, subj: Supergrades
under Defense Production Act of 1950

25X1A 7.

8. Memo for DCI w/atts dtd 31 Jul 52, fr Acting DDA, subj: Agency Positionms,
Grades GS-16, 17 and 18.

25X1A 9. | |

: 10. Memo for Chairman, Supergrade Review Board fr D/Pers w/att, dtd 2 May 56,
subj: Supergrade Job Evaluation System

11. Memo for DCI fr D/Pers dtd 15 Feb 66, subj: Study of Requirements for
Positions at Rates Above the GS-15 Pay Level

|

12. Memo for DCI fr D/Pers dtd 3 Oct 68, subj: Study of Requirements for
Supergrade and Scientific Pay Schedule Positions

13. Ltr to D/BOB fr DCI dtd 4 Apr 66, re supergrade and SPS structure.

14, Memo for DCI fr DDCI dtd 26 Jul 57, subj: CIA Supergrade Structure.

15. Memo for DCI fr DDCI dtd 8 May 59, subj: Revision of CTA Supergrade Author.

16, Ltr to D/BOB fr DCI dtd 1k May 59 re establishment of supergrade positions.

17. Memo for DDCI fr D/Pers dtd 20 Jul 62, subj: Agency Supergrade Requirements,

18. Ltr to D/BOB fr DDCI dtd 25 Aug 62 re supergrade authorization.

19. Ltr to ADCI fr D/BOB dtd 28 Aug 62 re supergrade authorization.

20. Ltr to D/BOB fr ADCI to D/BOB dtd 31 Aug 63, supergrade authorization.

21, Memo of Conversation BOB/CIA atd b4 Sept 62, Meeting to Discuss Agency
Supergrade Authorizations.,
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22, Memo for the Record dtd 62 signed by D/Pers, subj: CIA Supergrade Increases.

23. Ltr to Mr. Amory, BOB from LKWhite dtd 30 Oct 62 re Agency supergrade
structure.

2k. Chart of Supergrade Positions and Personnel 1951-1968.
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